	Scholarship Procedures
	



Scholarship information can be found in Naviance under the Colleges Tab

1. Scholarship Match:  Lists scholarships from the scholarship list whose criteria match student criteria.
2. Scholarship List: Lists both national and local scholarships that have been sent to Central Bucks high schools.  The listing is updated when we receive new information, so it should be checked regularly. Clicking on the name of the scholarship will bring up further information including criteria and application details.

3. Scholarship Applications: This is a tool for students to keep track of their scholarship applications and status.

If a scholarship requires an OFFICIAL transcript, please utilize these procedures:
Transcripts must be requested through Naviance. To do so –

a. Click on this link for a short video to walk you through how to request a Transcript for a scholarship:  https://www.cbsd.org/Page/26249
b. Enter reason (scholarship), due date, the name of the scholarship and address for mailing.  
c. If there are special instructions, please enter this information in the “other notes” box. For example: Include teacher recommendations and/or if all materials need to be mailed together.  

d. Scroll to the bottom of the page and click “add transcript request”

If a scholarship does not explicitly state that they require an official transcript, you can access your transcript and senior schedule in student portal.  

IMPORTANT REMINDERS:
1.  Letters of recommendation that have been uploaded into Naviance are generally geared to college acceptance. You are encouraged to talk with your teacher(s) and/or counselor to request a letter geared towards the scholarship(s) criteria.
2.  If additional forms need to be completed see your counselor.

3.  If the scholarship requires ACT or SAT scores, please print your scores from your ACT/SAT account and drop the copy off at the Senior House Office.
4.  Allow 15 school days for processing.
5. Any scholarships that need to be submitted to Guidance needs to be PRINTED and submitted to the office.  E-mails with applications and supporting documents will not be accepted.  

