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General Updates



Health & Safety Plan
General Information 

• Health & Safety Plan

• Review of Survey

• Classes & Room Design

• Blue Tape & Seating Charts

• Option for Switching

• Available again 4th marking period

• If choose to go online after next week = remains for marking period – please email counselor with request

• FEMO, IT , Transportation & Adjustments

• FEMO - Trailer for large items (art, tech ed, cafeteria, etc.)

• IT – Access Ponts/WiFi in Cafeteria

• Transportation – AM Busses

• Attendance - Traditional & Online

• Traditional in Person Students – Students not attending = absent & must have note/email from parent guardian – will be changed to excused absence (can attend 
virtually if choose)

• Online Students – Must be logged in with cameras on at start of class & remain in class 

• Bell Schedule – Status quo

• Intervention & Enrichment – Status quo (Tuesday & Thursdays after school)

• Monday, February 22nd

• Regular Schedule 

• Review of Health & Safety Plan (adjustments in red) & other essential information (Colonial Cores & ALICE procedures)



Health & Safety Plan
Holicong Mission

Holicong Middle School will foster a climate 
of academic, social, and emotional 

learning with an emphasis on respectful, 
responsible, considerate, and healthy 

behaviors.



Health & Safety Plan
Holicong Mission

We are excited about the return…and this 
will only work if everybody makes a 

dedicated effort to…

GET IN THE GAME!



Health & Safety Plan Return
Attendance Procedures

https://www.cbsd.org/Page/64092


Holicong Health & Safety Plan
Logistics & Procedures

Attendance Procedures – 5 Day Traditional Students

What is the task/issue we are addressing? What is the process?

Attendance Procedures – 5 Day Traditional 

Students

Absences – Students will be coded as absent if they are not physically present in school.  The attendance code will be changed to 
“Excused” once we have the communication from the parent/guardian (students cannot excuse themselves).  Please email our 
attendance office at holicongattendance@cbsd.org.  If a communication is not received from a parent/guardian, the student 
absence will be coded as “Unexcused.”

Students are permitted to join classes online through teacher Teams links (not required and at parent discretion) – the 
absence will remain as excused as we will not be marking individual class attendance or using the “virtual present” for the 
day or each individual class.

Virtual Present – This code will no longer be used for regular school attendance.  This code will be used under the following 
circumstances as approved by the school nurse:

Quarantine (positive case or close contact from COVID Case)
Prolonged illnesses (3 days consecutive or more)

Adjustment(s) – Students will attend school “physically” every day (Monday-Friday); students not in class will be absent 
(can attend class virtually as noted below but need parent communication to excuse absences); other logistics remain in 
place. 

mailto:holicongattendance@cbsd.org


Holicong Health & Safety Plan
Logistics & Procedures

Attendance Procedures – Online Students

What is the task/issue we are addressing? What is the process?

Attendance Procedures – Online Students Absences – Students will be coded as absent if they do not attend class or sign on the Teams call but leave the call or do not 
engage at the instruction of the teacher, The attendance code will be changed to “Excused” once we have the communication 
from the parent/guardian (students cannot excuse themselves).  Please email our attendance office at 
holicongattendance@cbsd.org.  If a communication is not received from a parent/guardian, the student absence will be coded as 
“Unexcused.”
Note – If a student logs in initially, but leaves the call or does not engage, the teachers will mark the student as absent with a 
comment so parents are aware and can reach out to the teacher as needed.  

Adjustment(s) – Students will attend school “online” every day (Monday-Friday); students not in class will be absent (can 
attend class virtually as noted below, but need parent communication to excuse; other logistics remain in place. 

mailto:holicongattendance@cbsd.org




Health & Safety Plan Return
Student Arrival Procedures & Holding Areas



Holicong Health & Safety Plan
Logistics & Procedures

Directional Traffic – Student Arrival

What is the task/issue we are addressing? What is the process?

Student directional traffic patterns – student 

arrival

A master directional map has been created and will be posted at Holicong, on the website, and communicated to everyone in 

advance.

Stairwells

- All Stairwells are “UP” only

- Signage will be posted at stairwell entrances

Hallways 

- 7th Grade Car Riders – Dropped off at Stairwell A and take corridor 100A to auditorium

- 7th Bus Riders – Dropped off at Bus Platform and take corridor to 100A to auditorium

- 8th Grade Car Riders – Dropped off at Stairwell D and take corridor 100D to main gym

- 8th Grade Bus Riders – Dropped off at Bus Platform and take corridor to 100A to main gym

- 9th Grade Car Riders – Dropped off at Stairwell D and take corridor 100D to cafeteria

- 9th Grade Bus Riders – Dropped off at Bus Platform and take corridor to 100A to cafeteria

Grab & Go Breakfast

- Located at bus platform & front entrance vestibule.

A combination of arrows and foot signage will be posted on floors.

Adjustment(s) – Parent Pickup & Bus Platform – Arrival Time is 7:05 (doors open); other logistics remain in place 







Holicong Health & Safety Plan
Logistics & Procedures

Grab & Go Breakfast Information

What is the task/issue we are 

addressing?

What is the process?

Grab & Go Breakfast Information Breakfast - Open to ALL students

• Locations – Bus lobby, inside 7th grade dropoff, inside 8th & 9th grade dropoff

• 7th, 8th & 9th Grade Bus Riders – Take from bus lobby

• 7th Grade Car Riders – Take from hallway outside auditorium

• 8th & 9th Grade Car Riders – Take from hallway outside music classrooms

Students can eat at holding location based on the following requirements:

1) Mandatory to remain 6 feet from other students (marked in holding area)

2) Must dispose of all trash upon leaving holding area. 

Adjustment(s) – Grab n’ Go location moved from front office to 7th grade pickup/dropff hallway; other logistics remain in 
place 





Holicong Health & Safety Plan
Logistics & Procedures

What is the task/issue we are 

addressing?

What is the process?

AM Holding Areas – 7th Grade 7th Grade Students

Location – Auditorium

Social Distancing – Seats are taped off with yellow caution tape.

Students are not allowed to sit in taped off seats.

Students are to be respectful of space and all direction provided by staff.

Dismissal – Students dismissed by section (4 sections) @ 7:20.

Supervisors

Mrs. Lock & Mrs. Kincus

AM Holding Areas – 7th Grade

Adjustment(s) – All logistics remain in place



Holicong Health & Safety Plan
Logistics & Procedures

AM Holding Areas – 8th Grade

What is the task/issue we are 

addressing?

What is the process?

AM Holding Areas – 8
th

Grade 8th Grade Students

Location – Main Gym

Social Distancing – Floors are marked with stickers at six feet.  Students are required to sit at a location facing art 

hallway and remain until dismissal.

Students are to be respectful of space and all direction provided by staff.

Dismissal – Students dismissed by section (4 sections) @ 7:23.

Supervisors

Mr. Dallas & Mrs. Ritter

Adjustment(s) – All logistics remain in place



Holicong Health & Safety Plan
Logistics & Procedures

AM Holding Areas – 9th Grade

What is the task/issue we are 

addressing?

What is the process?

AM Holding Areas – 9
th

Grade 9th Grade Students

Location – Cafeteria

Social Distancing – Cafeteria tables, commons tables, and desks spaced out in cafeteria.  Cafeteria sears are 

marked with caution tape where students cannot sit.  Seating is arranged where all students must face entrance of 

cafeteria.

Students are to be respectful of space and all direction provided by staff.

Dismissal – Students dismissed by section (4 sections) @ 7:25.

Supervisors

Mr. Maigur & Mr. McVey

Adjustment(s) – “Commons tables” replaced with student desks; other logistics remain in place 



Health & Safety Plan Return
Student Traffic Pattern – Between Classes



Holicong Health & Safety Plan
Logistics & Procedures

Student Directional Traffic – Between Classes

What is the task/issue we are addressing? What is the process?

Student directional traffic patterns – between classes Master Health and Safety Directional Map

A master directional map has been created and will be posted at Holicong, on the website, and communicated to all 

stakeholders.

Stairwells

- A (7th grade/auditorium) & C (cafeteria) are “UP” only

- B (Athletic Hall of Fame) & D (8th grade/Music) are “DOWN” only

- Signage posted at stairwell entrances

Hallways 

- Directional tape taped to the floors.  One-way hallways will including green arrows directing students and two-way 

hallways will have a line in the middle of the floor to ensure students stay on one side.  

- A combination of arrows and foot signage will be posted on floors.

- Reiterating – Students must keep masks on during this time.

Adjustment(s) – All logistics remain in place

https://cbsd.sharepoint.com/:w:/s/HolicongOfficeGroup/EYpN2vYE6bhMiHYhEnHpqN0B1IE2KjXlmdzt0L9yLU_4ig?e=whX335






Directional Signage
Floor



Directional Signage
Floor



Health & Safety Plan Return
Cleaning Desks – Between classes



Holicong Health & Safety Plan
Logistics & Procedures

Cleaning desks between classes

What is the task/issue we are 

addressing?

What is the process?

Cleaning desks between classes 1. Students will take paper towel (from desk at door or teacher) entering class.
2. Approximately 3 minutes before end of class – students will clear desk & teacher walks 

around room and sprays desks with sanitizer 25 (closure activity/questioning students).
3. Students wait one minute and wipe down desks.
4. Students throw out towel at trash can as they exit class

Adjustment(s) – More students in class = this may take slightly longer and require more spray & towels; other logistics 
remain in place 



Holicong Hybrid 
Logistics & Procedures
Cleaning Desk Procedures – End of Classes (Sanitizer Spray & Paper Towels)



Health & Safety Plan Return
Review Bell Schedule & A/B Rotation



Holicong Health & Safety Plan
Logistics & Procedures

Bell Schedules & A/B Rotation Review  

What is the task/issue we are 

addressing?

What is the process?

Bell Schedules & A/B Rotation Review  ✓ Review bell schedule for traditional and online students
✓ CBSD Student 5Day.Virtual Weekly Schedule
✓ Bells Schedule with Delay

Adjustment(s) – Wednesday is now a “traditional in-person” day for students attending in person; other logistics remain 
in place 

https://cbsd.sharepoint.com/:w:/s/HolicongMiddleSchool/EbO9teWQkiVJqSvF0y11v5cBG7um7ai4fjX3EB907rooNQ?e=wdkmgL
https://documentcloud.adobe.com/link/review?uri=urn:aaid:scds:US:d5dceb0e-7c97-4568-8114-182e55fd4e5f




Health & Safety Plan Return
Restroom & Leaving Class Procedures



Holicong Health & Safety Plan
Logistics & Procedures

Student Restrooms – Overview 

What is the task/issue we are addressing? What is the process?

Student Restrooms – Overview ✓ Capacity – Only 2 individuals can be in the bathroom at one time

✓ Sinks – Various sinks have been taped off with caution tape to ensure social distancing.

✓ Assignments – Classrooms & areas are assigned to specific restrooms in building (located on map and posted on doors).

✓ Signage – Posted on exterior & interior of doors promoting safe washing procedures.

✓ Supervision – Bathrooms will be monitored throughout the day and restroom process ensures passes are hung on door.

✓ Cleaning – These are high touch areas and cleaned by FEMO.

✓ Between Classes – Use of restrooms between classes is discouraged and for emergency only due to contact tracing and capacity.

✓ During Classes – Restroom policy enforced with electronic sign out & pass (see restroom procedure)

Adjustment(s) – Students will receive new passes at the beginning of each marking period; other logistics remain in place 



Holicong Health & Safety Plan
Logistics & Procedures

Student Restroom – Procedure

What is the task/issue we are addressing? What is the process?

Student Restroom Process – During Class 1. Each grade will have a bathroom pass “Forms” & teachers will post the link on the teacher canvas page for that class
2. Students must sign out and in using this “Form” – this will ensure we have a record of students out of class (can 

include the bathroom used for each teacher/class)
3. Students will be given a laminated nametag they must keep on them at all times including name, team, and 1st

period teacher.  They will take this with them when they use the restroom.
4. There will be two hooks on the exterior door of the bathroom door or side entrance.
5. When a student goes in the restroom, they will hang their card on the hook.  Once they leave the restroom, they will 

take their nametag back to class.
6. If students go to use the restroom and there are already 2 nametags hanging on the door, they must wait outside 

until a student leaves.
7. Staff will be able to monitor as they walk through building.

Adjustment(s) – Students will receive new passes at the beginning of each marking period; other logistics remain in place 





Holicong 
Health & Safety 

Plan
Logistics & 
Procedures

Student Restroom Procedure 
Video Example



Holicong Health & Safety Plan
Logistics & Procedures

Student Restroom – Procedure

Your teacher will show you where to access the Electronic Pass Form and Show 
you the location of the restroom you should use for your class.

Leaving Class – You MUST
sign out electronically any 
time you enter or leave 
class.  You MUST have your 
individual pass card with 
you when leaving class.  



Health & Safety Plan Return
Student Health & Safety Best Practices



Holicong Health & Safety Plan
Logistics & Procedures

COVID Symptoms & Best Practices

What is the task/issue we are 

addressing?

What is the process?

COVID Symptoms & Best Practices ✓ Students must adhere to all health & safety protocols as determined by the district Health & Safety 

Plan and Holicong-specific protocols and procedures.

✓ Signage will be posted in communal areas and restrooms to remind students of best practices.

✓ All stakeholders will be trained on best practices and signs & symptoms of COVID exposure.

✓ Students & Caregivers should conduct the daily self-screening before leaving for school to 

determine if the student is exhibiting symptoms and should stay home or go to school.

✓ Reiterating – students who are sick or displaying symptoms are required to STAY HOME 

Adjustment(s) – Students will receive new passes at the beginning of each marking period; other logistics remain in place 



Staying 
Home 
When Sick

https://vimeo.com/460993797


Health & Safety Plan Return
Face Coverings



Holicong Health & Safety Plan
Logistics & Procedures

Face Coverings – Students

What is the task/issue we are 

addressing?

What is the process?

Face Covering - Students ✓ Students (and all individuals) required to wear a face covering on the bus and entering the school building (we 

have extra masks located at each entrance for students if they forget).

✓ Students are required to wear a face covering throughout the day.  The exception to this is for snack & wellness 

time and possible mask breaks when conditions allow (outside & more than 6 feet of social distancing permits 

when eating).

✓ If students are not wearing/refuse to wear a mask upon directive – staff will contact the front office immediately.  

An administrator will report to the location.  Student name will be recorded and parents contacted and depending 

on situation student will remain in nurse’s office, be provided mask and report to next class, or go home (this 

depends on situation and behavior of student).

Adjustment(s) – Reiterating the importance and expectation of wearing masks; other logistics remain in place 



Wearing 
Cloth Face 
Coverings

https://vimeo.com/460990755


Health & Safety Plan Return
Hand Sanitizers & Washing Hands



Holicong Health & Safety Plan
Logistics & Procedures

Hygiene – Washing Hands & Using Sanitizer

What is the task/issue we are 

addressing?

What is the process?

Hygiene – Washing Hands & Using 

Sanitizer

✓ Signage posted in restrooms and hallways

✓ Sanitizer – Stations are located at the entrance of every classroom & office and communal areas.  

Students should use sanitizer located in classrooms entering and leaving classrooms.

✓ Washing Hands – Signage is posted in every bathroom for proper handwashing techniques to 

ensure everyone is following proper guidelines.

Adjustment(s) – More students = more sanitizer will be needed throughout the day; other logistics remain in place 



Washing 
Your Hands

https://vimeo.com/460991974




Holicong Health & Safety Plan
Logistics & Procedures

Process if students exhibit COVID symptoms during the day

What is the task/issue we are 

addressing?

What is the process?

Process if students or staff exhibit 

symptoms or feel ill during the day

✓ Students should report immediately to the nurse’s office for an evaluation.  The teacher will contact 

the nurse or front office to communicate the student is on the way and ensure the student is 

wearing a proper face covering.  If possible and another adult available, please have that staff 

member escort the student.  

✓ The student will be placed in isolation in the nurse’s office and be evaluated by the nurse.  Based 

on the evaluation of the nurse, the student will remain isolated until dismissal or a parent/guardian 

can provide transportation.

Adjustment(s) – All logistics remain in place 



Holicong Health & Safety Plan
Logistics & Procedures

Process - Close Contact or Positive Case

What is the task/issue we are 

addressing?

What is the process?

What do to if you receive a report you 

are a close contact or a positive case?

✓ A parent/guardian should notify Mrs. Radice (dradice@cbsd.org) and Dr. Shillingford 

(kshillingford@cbsd.org) immediately.  They will review the protocols for quarantine, attending 

classes virtually, and the process for returning to school once the quarantine period is over.

✓ Mrs. Radice, Mr. Canelli, and Dr. Shillingford will follow Health & Safety protocols and follow contact 

tracing procedures as outlined by the district.  They will contact parents of any student(s) or staff 

that are close contacts.

✓ If there is a case where a student/staff member was positive while symptomatic, a communication 

will be sent out to the school community and posted on the CBSD website – CBSD Positive Case 

Dashboard.

✓ Note  - Students should not email teachers directly – while well intended, the communication 

workflow has to come from a parent/guardian to Mrs. Radice or Dr. Shillingford.  This ensures the 

correct information is being communicated to all stakeholders.

Adjustment(s) – All logistics remain in place 

mailto:dradice@cbsd.org
mailto:kshillingford@cbsd.org
https://www.cbsd.org/Page/64250


Health & Safety Plan Return
Dismissal Procedures & Grab and Go Lunch



Holicong Health & Safety Plan
Logistics & Procedures

Directional Traffic – Student Dismissal

What is the task/issue we are addressing? What is the process?

Student directional traffic patterns – student 

dismissal

A master directional map has been created and will be posted at Holicong, on the website, and communicated to everyone in advance.

Reiterating - Students will be dismissed by area over the PA to reduce hallway and stairwell traffic at dismissal.  Students will be escorted and 

supervised by staff.

Stairwells

- All Stairwells are “DOWN” only

- Signage will be posted at stairwell entrances

Hallways 

- 7th Grade Car Riders – Exit at Stairwell A

- 7th Bus Riders – Exit at bus platform or Stairwell B

- 8th Grade Car Riders – Exit at Stairwell D

- 8th Grade Bus Riders – Exit at bus platform, main entrance, or Stairwell C

- 9th Grade Car Riders – Exit at Stairwell D

- 9th Grade Bus Riders – Exit at bus platform, Stairwell B, main entrance, or Stairwell C

A combination of arrows and foot signage will be posted on floors.

Adjustment(s) – Grab n’ Go location moved from front office to 7th grade pickup/dropff hallway; other logistics remain in 
place 



Holicong Health & Safety Plan
Logistics & Procedures

Grab & Go Lunch Information

What is the task/issue we are 

addressing?

What is the process?

Grab & Go Lunch Information Lunch - Open to ALL students

• Location – Bus platform, 7th grade parent pickup, and music stairwell. All Grade Bus & Car Riders 

– Take from location closest to last period class and exit area to busses

Students MUST WAIT until they reach their bus stop.  Eating on the bus is prohibited for health & 

safety concerns (choking hazard, health & safety plan).

Adjustment(s) – 3rd location added (music stairwell); other logistics remain in place 



Dismissal Time, Team, Stairwell Location Dismissal Time, Team, Stairwell Order & Location

1:16
7-2 Area

Car Riders – Stairwell A 
Bus Riders – Stairwell B 1:16

8-0 Area 

Car Riders – Stairwell D
Bus Riders – Stairwell C 

1:18
7-1 Area

Car Riders – Stairwell A 
Bus Riders – Stairwell B 1:18

8-1 & Tanenbaum

Car Riders – Stairwell D 
Bus Riders – Stairwell C

1:20
7-0 Area

Car Riders – Stairwell A 
Bus Riders – Stairwell B 1:20

8-2 & Kincus

Car Riders – Stairwell D 
Bus Riders – Stairwell C 

1:22
9th Grade

Car Riders – Stairwell A 
Bus Riders – Bus Platform
Bus Riders – Stairwell B Exit
Bus Riders – Front Entrance 
Bus Riders – Stairwell C Exit 

No Students





Student Dismissal – Overhead Map



Bus
Berthing 

Maps



Holicong Health & Safety Plan
Logistics & Procedures

Cleaning High Touch Areas & Restrooms

What is the task/issue we are 

addressing?

What is the process?

Cleaning during the day and outside – non-

classroom areas (bathrooms, water 

fountains, doorknobs, faucets, handrails, 

etc.)

✓FEMO will clean high contact areas during the day & deep clean at night

Adjustment(s) – All logistics remain in place 
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